PRIVATE EQUITY COMPLIANCE MANUAL

PRIVATE EQUITY COMPLIANCE MANUAL SERVES AS A CRITICAL RESOURCE FOR PRIVATE EQUITY FIRMS TO NAVIGATE THE
COMPLEX REGULATORY ENVIRONMENT AND ENSURE ADHERENCE TO LEGAL AND ETHICAL STANDARDS. THIS COMPREHENSIVE GUIDE
OUTLINES THE ESSENTIAL COMPONENTS, POLICIES, AND PROCEDURES THAT GOVERN COMPLIANCE EFFORTS WITHIN PRIVATE
EQUITY ORGANIZATIONS. A WELL-STRUCTURED COMPLIANCE MANUAL NOT ONLY HELPS MITIGATE RISKS ASSOCIATED WITH
REGULATORY VIOLATIONS BUT ALSO FOSTERS A CULTURE OF INTEGRITY AND TRANSPARENCY. IN THE EVOLVING LANDSCAPE OF
FINANCIAL REGULATIONS, PRIVATE EQUITY FIRMS MUST STAY UPDATED ON KEY COMPLIANCE REQUIREMENTS INCLUDING ANTI=
MONEY LAUNDERING (AML), FIDUCIARY DUTIES, REPORTING OBLIGATIONS, AND CONFLICTS OF INTEREST MANAGEMENT. THiS
ARTICLE EXPLORES THE FUNDAMENTAL ELEMENTS OF A PRIVATE EQUITY COMPLIANCE MANUAL, BEST PRACTICES FOR
IMPLEMENTATION, AND THE ROLE OF COMPLIANCE TEAMS IN MAINTAINING ROBUST OVERSIGHT. THE DISCUSSION FURTHER
INCLUDES PRACTICAL STRATEGIES TO TAILOR COMPLIANCE FRAMEW ORKS ACCORDING TO FIRM SIZE AND OPERATIONAL
COMPLEXITY.

® UNDERSTANDING THE PURPOSE OF A PRIVATE EQUITY COMPLIANCE MANUAL
o Key COMPONENTS OF A PRIVATE EQUITY COMPLIANCE MANUAL

® REGULATORY FRAMEWORK AND COMPLIANCE REQUIREMENTS

® DEVELOPING AND IMPLEMENTING COMPLIANCE PoOLICIES

® ROLES AND RESPONSIBILITIES IN COMPLIANCE MANAGEMENT

¢ MONITORING, TRAINING, AND REPORTING MECHANISMS

® BEST PRACTICES FOR MAINTAINING AN EFFECTIVE COMPLIANCE MANUAL

UNDERSTANDING THE PURPOSE OF A PRIVATE EQUITY COMPLIANCE MANUAL

A PRIVATE EQUITY COMPLIANCE MANUAL FUNCTIONS AS A FOUNDATIONAL DOCUMENT THAT OUTLINES THE FIRM’S COMMITMENT
TO ADHERING TO APPLICABLE LAWS AND REGULATIONS. |ITS PRIMARY PURPOSE IS TO PROVIDE CLEAR GUIDANCE ON COMPLIANCE
OBLIGATIONS AND OPERATIONAL STANDARDS FOR EMPLOYEES, MANAGEMENT, AND EXTERNAL STAKEHOLDERS. THIS MANUAL
HELPS REDUCE LEGAL AND REPUTATIONAL RISKS BY ESTABLISHING CONSISTENT PROCEDURES FOR IDENTIFYING, ASSESSING, AND
MANAGING COMPLIANCE ISSUES.

MOREOVER, IT ENSURES THAT THE PRIVATE EQUITY FIRM REMAINS ALIGNED WITH FIDUCIARY RESPONSIBILITIES TOWARD
INVESTORS AND PORTFOLIO COMPANIES. BY FORMALIZING COMPLIANCE PROTOCOLS, THE MANUAL SUPPORTS TRANSPARENCY
AND ACCOUNTABILITY THROUGHOUT INVESTMENT LIFECYCLES, INCLUDING FUNDRAISING, DEAL EXECUTION, AND PORTFOLIO
MANAGEMENT. |T ALSO SERVES AS A REFERENCE TOOL DURING AUDITS AND REGULATORY EXAMINATIONS, DEMONSTRATING THE
FIRM’S PROACTIVE APPROACH TO COMPLIANCE OVERSIGHT.

Key CoMPONENTS OF A PRIVATE EQUITY CoMPLIANCE MANUAL

A COMPREHENSIVE PRIVATE EQUITY COMPLIANCE MANUAL TYPICALLY INCLUDES SEVERAL CRITICAL SECTIONS THAT ADDRESS
THE DIVERSE FACETS OF REGULATORY COMPLIANCE AND RISK MANAGEMENT. THESE COMPONENTS COLLECTIVELY CREATE A
ROBUST FRAMEWORK THAT GUIDES THE FIRM’S OPERATIONS AND DECISION-MAKING PROCESSES.

CobE of ETHIcs AND ProFessioNAL CONDUCT

THIS SECTION DEFINES THE ETHICAL STANDARDS AND BEHAVIORAL EXPECTATIONS FOR ALL PERSONNEL. |T ADDRESSES ISSUES



SUCH AS CONFIDENTIALITY, CONFLICTS OF INTEREST, INSIDER TRADING, AND FAIR DEALING PRACTICES TO UPHOLD THE FIRM’S
INTEGRITY.

CoMPLIANCE PoLICIES AND PROCEDURES

DETAILED POLICIES COVER SPECIFIC REGULATORY AREAS INCLUDING ANTI-MONEY LAUNDERING (AML), KNOW-~YOUR-CUSTOMER
(KYC) PROTOCOLS, DATA PRIVACY, AND SECURITIES LAWS COMPLIANCE. PROCEDURES DESCRIBE STEP-BY-STEP ACTIONS FOR
MAINTAINING COMPLIANCE IN DAILY OPERATIONS.

Risk ASSESSMENT AND MANAGEMENT

GUIDELINES FOR IDENTIFYING AND MITIGATING COMPLIANCE RISKS HIGHLIGHT THE IMPORTANCE OF ONGOING RISK EVALUATIONS
AND CONTROLS TAILORED TO THE FIRM’S INVESTMENT STRATEGIES AND GEOGRAPHIC FOOTPRINT.

REPORTING AND RECORDKEEPING REQUIREMENTS

THIS COMPONENT OUTLINES THE DOCUMENTATION STANDARDS AND REPORTING OBLIGATIONS TO REGULATORS, INVESTORS, AND
INTERNAL COMMITTEES, ENSURING TRANSPARENCY AND TRACEABILITY OF COMPLIANCE ACTIVITIES.

TRAINING AND COMMUNICATION

EFFECTIVE COMPLIANCE TRAINING PROGRAMS AND COMMUNICATION CHANNELS ARE ESSENTIAL TO EDUCATE STAFF AND PROMOTE
AW ARENESS OF COMPLIANCE RESPONSIBILITIES ACROSS ALL ORGANIZATIONAL LEVELS.

o CobE of ETHICS AND ProFessioNaL CONDUCT

o COMPLIANCE POLICIES AND PROCEDURES

Risk ASSESSMENT AND MANAGEMENT
® REPORTING AND RECORDKEEPING REQUIREMENTS

® TRAINING AND COMMUNICATION

REGULATORY FRAMEWORK AND COMPLIANCE REQUIREMENTS

PRIVATE EQUITY FIRMS OPERATE WITHIN A COMPLEX REGULATORY ENVIRONMENT GOVERNED BY MULTIPLE AGENCIES AND LEGAL
FRAMEWORKS. A PRIVATE EQUITY COMPLIANCE MANUAL MUST ADDRESS THE KEY REGULATIONS THAT IMPACT FUND FORMATION,
INVESTMENT ACTIVITY, AND INVESTOR RELATIONS.

SECURITIES LAWS AND REGULATIONS

PRIVATE EQUITY FIRMS MUST COMPLY WITH FEDERAL SECURITIES LAWS SUCH AS THE SECURITIES ACT oF 1933, THE
SECURITIES EXCHANGE ACT oF 1934, AND THE INVESTMENT ADVISERS ACT oF 1940. THESE LAWS REGULATE FUNDRAISING,
DISCLOSURES, AND FIDUCIARY DUTIES TOWARD INVESTORS.

ANTI-Money LAUNDERING (AML) CoMPLIANCE

AML REGULATIONS REQUIRE FIRMS TO IMPLEMENT COMPREHENSIVE PROGRAMS TO DETECT AND PREVENT MONEY LAUNDERING AND
TERRORIST FINANCING. THIS INCLUDES CUSTOMER DUE DILIGENCE, SUSPICIOUS ACTIVITY MONITORING, AND REPORTING TO
AUTHORITIES.



DATA PrRIVACY AND PROTECTION

COMPLIANCE MANUALS MUST INCORPORATE POLICIES ALIGNED WITH DATA PRIVACY LAWS SUCH AS THE GENERAL DATA
ProTeCTION ReEGULATION (GDPR) anD THE CALIFORNIA ConsUMER Privacy AcT (CCPA) To SAFEGUARD SENSITIVE
INFORMATION.

OTHER REGULATORY CONSIDERATIONS

ADDITIONAL COMPLIANCE AREAS INCLUDE TAX REGULATIONS, ANTIBRIBERY LAWS, AND CROSS-BORDER INVESTMENT
RESTRICTIONS, DEPENDING ON THE JURISDICTION AND INVESTMENT FOCUS OF THE PRIVATE EQUITY FIRM.

DeVELOPING AND IMPLEMENTING COMPLIANCE PoLICIES

CREATING A PRIVATE EQUITY COMPLIANCE MANUAL INVOLVES A STRUCTURED APPROACH TO POLICY DEVELOPMENT THAT
REFLECTS THE FIRM’S REGULATORY OBLIGATIONS AND OPERATIONAL REALITIES. IMPLEMENTATION REQUIRES COORDINATION
ACROSS DEPARTMENTS TO EMBED COMPLIANCE INTO THE ORGANIZATIONAL CULTURE.

PoLicYy DRAFTING AND REVIEW

POLICIES SHOULD BE DRAFTED CLEARLY AND CONCISELY, INCORPORATING LEGAL REQUIREMENTS AND INDUSTRY BEST PRACTICES.
REGULAR REVIEWS ENSURE THAT POLICIES REMAIN CURRENT WITH EVOLVING REGULATIONS AND BUSINESS DEVELOPMENTS.

INTEGRATION WITH BUSINESS PROCESSES

COMPLIANCE POLICIES MUST BE INTEGRATED WITH INVESTMENT PROCESSES, CLIENT ONBOARDING, PORTFOLIO MANAGEMENT, AND
REPORTING SYSTEMS TO ENSURE SEAMLESS ADHERENCE AND OPERATIONAL EFFICIENCY.

STAKEHOLDER ENGAGEMENT AND APPROVAL

ENGAGING SENIOR MANAGEMENT AND LEGAL COUNSEL IN POLICY APPROVAL REINFORCES ACCOUNTABILITY AND FACILITATES
ORGANIZATIONAL BUY~IN FOR COMPLIANCE INITIATIVES.

RoLes AND ResPONSIBILITIES IN COMPLIANCE MANAGEMENT

EFFECTIVE COMPLIANCE REQUIRES CLEARLY DEFINED ROLES AND RESPONSIBILITIES WITHIN THE PRIVATE EQUITY FIRM. A PRIVATE
EQUITY COMPLIANCE MANUAL DELINEATES THESE ROLES TO ENSURE ACCOUNTABILITY AND OVERSIGHT.

CoMpLIANCE OFFICER

THE COMPLIANCE OFFICER LEADS THE DEVELOPMENT, IMPLEMENTATION, AND MONITORING OF THE COMPLIANCE PROGRAM. THIS
ROLE INVOLVES RISK ASSESSMENTS, TRAINING COORDINATION, AND SERVING AS THE PRIMARY LIAISON WITH REGULATORS.

SENIOR MANAGEMENT AND BOARD oF DIRECTORS

SENIOR EXECUTIVES AND BOARD MEMBERS PROVIDE STRATEGIC OVERSIGHT, APPROVE COMPLIANCE POLICIES, AND ENSURE
RESOURCE ALLOCATION FOR COMPLIANCE FUNCTIONS.

EMPLOYEES AND INVESTMENT TEAMS

ALL EMPLOYEES MUST ADHERE TO COMPLIANCE POLICIES AND PROMPTLY REPORT POTENTIAL VIOLATIONS. INVESTMENT TEAMS
PLAY A CRUCIAL ROLE IN APPLYING COMPLIANCE STANDARDS TO DEAL SOURCING, DUE DILIGENCE, AND PORTFOLIO OVERSIGHT.



MONITORING, TRAINING, AND REPORTING MECHANISMS

ONGOING MONITORING, STAFF TRAINING, AND EFFECTIVE REPORTING MECHANISMS ARE VITAL COMPONENTS OF A PRIVATE EQUITY
COMPLIANCE MANUAL, ENABLING CONTINUOUS IMPROVEMENT AND REGULATORY ADHERENCE.

CoMPLIANCE MONITORING AND AUDITS

ROUTINE INTERNAL AUDITS AND COMPLIANCE REVIEWS DETECT GAPS AND DEFICIENCIES, ALLOWING TIMELY CORRECTIVE ACTIONS
TO MITIGATE RISKS.

EMPLOYEE TRAINING PROGRAMS

REGULAR TRAINING SESSIONS ON RELEVANT COMPLIANCE TOPICS ENSURE THAT STAFF REMAIN INFORMED ABOUT REGULATORY
CHANGES AND FIRM POLICIES.

INCIDENT REPORTING AND WHISTLEBLOWER PROTECTIONS

THE MANUAL SHOULD ESTABLISH CONFIDENTIAL CHANNELS FOR REPORTING SUSPECTED VIOLATIONS AND PROVIDE PROTECTIONS
FOR WHISTLEBLOWERS TO ENCOURAGE ETHICAL CONDUCT.

BesT PRACTICES FOR MAINTAINING AN EFFECTIVE COMPLIANCE MANUAL

MAINTAINING AN EFFECTIVE PRIVATE EQUITY COMPLIANCE MANUAL REQUIRES CONTINUOUS EVALUATION, UPDATES, AND
ALIGNMENT WITH INDUSTRY STANDARDS AND REGULATORY CHANGES.

o CONDUCT PERIODIC REVIEWS AND UPDATE POLICIES TO REFLECT NEW REGULATIONS AND BUSINESS PRACTICES.

® ENGAGE COMPLIANCE EXPERTS AND LEGAL COUNSEL FOR GUIDANCE ON COMPLEX REGULATORY ISSUES.

e FOSTER A CULTURE OF COMPLIANCE THROUGH LEADERSHIP COMMITMENT AND EMPLOYEE ENGAGEMENT.

® | EVERAGE TECHNOLOGY SOLUTIONS FOR COMPLIANCE MONITORING, RECORDKEEPING, AND REPORTING.

e DOCUMENT ALL COMPLIANCE ACTIVITIES METICULOUSLY TO PROVIDE EVIDENCE DURING AUDITS AND EXAMINATIONS.

BY ADHERING TO THESE BEST PRACTICES, PRIVATE EQUITY FIRMS CAN STRENGTHEN THEIR COMPLIANCE FRAMEW ORKS AND REDUCE
EXPOSURE TO REGULATORY RISKS, THEREBY PROTECTING INVESTORS AND ENHANCING OPERATIONAL INTEGRITY.

FREQUENTLY AskeD QUESTIONS

WHAT IS A PRIVATE EQUITY COMPLIANCE MANUAL?

A PRIVATE EQUITY COMPLIANCE MANUAL IS A COMPREHENSIVE DOCUMENT THAT OUTLINES THE POLICIES, PROCEDURES, AND
REGULATORY REQUIREMENTS THAT PRIVATE EQUITY FIRMS MUST FOLLOW TO ENSURE LEGAL AND ETHICAL OPERATIONS.

\WHY IS A COMPLIANCE MANUAL IMPORTANT FOR PRIVATE EQUITY FIRMS?

A COMPLIANCE MANUAL IS IMPORTANT BECAUSE IT HELPS PRIVATE EQUITY FIRMS MANAGE RISKS, ADHERE TO REGULATORY
REQUIREMENTS, MAINTAIN INVESTOR CONFIDENCE, AND ESTABLISH STANDARDIZED PROCEDURES FOR ETHICAL BUSINESS PRACTICES.



\WHAT KEY TOPICS ARE TYPICALLY COVERED IN A PRIVATE EQUITY COMPLIANCE
MANUAL?

KEY TOPICS USUALLY INCLUDE REGULATORY COMPLIANCE, ANTI"MONEY LAUNDERING (AML) POLICIES, CONFLICTS OF INTEREST,
INSIDER TRADING RULES, REPORTING REQUIREMENTS, DATA PRIVACY, AND PROCEDURES FOR MONITORING AND AUDITING.

How OFTEN SHOULD A PRIVATE EQUITY COMPLIANCE MANUAL BE UPDATED?

A PRIVATE EQUITY COMPLIANCE MANUAL SHOULD BE REVIEWED AND UPDATED AT LEAST ANNUALLY OR WHENEVER THERE ARE
SIGNIFICANT REGULATORY CHANGES, ORGANIZATIONAL SHIFTS, OR IDENTIFIED COMPLIANCE GAPS TO ENSURE ONGOING RELEVANCE
AND EFFECTIVENESS.

\W/HO IS RESPONSIBLE FOR ENFORCING THE PRIVATE EQUITY COMPLIANCE MANUAL WITHIN
A FIRM?

THE COMPLIANCE OFFICER OR COMPLIANCE DEPARTMENT IS PRIMARILY RESPONSIBLE FOR ENFORCING THE COMPLIANCE MANUAL,
SUPPORTED BY SENIOR MANAGEMENT AND THE BOARD TO ENSURE ADHERENCE THROUGHOUT THE ORGANIZATION.

ADDITIONAL RESOURCES

1. PrivaTE EQUITY CoMPLIANCE MANUAL: A PRACTICAL GUIDE FOR FUND MANAGERS

THIS BOOK OFFERS A COMPREHENSIVE OVERVIEW OF COMPLIANCE REQUIREMENTS SPECIFIC TO PRIVATE EQUITY FUND MANAGERS.
IT COVERS REGULATORY FRAMEWORKS, REPORTING OBLIGATIONS, AND RISK MANAGEMENT STRATEGIES TO ENSURE ADHERENCE TO
LEGAL STANDARDS. THE MANUAL IS DESIGNED TO HELP PROFESSIONALS NAVIGATE COMPLEX COMPLIANCE LANDSCAPES
EFFECTIVELY.

2. REGULATORY COMPLIANCE IN PRIVATE EQUITY: POLICIES, PROCEDURES, AND BEST PRACTICES

FOCUSING ON THE DEVELOPMENT AND IMPLEMENTATION OF COMPLIANCE POLICIES, THIS BOOK PROVIDES DETAILED GUIDANCE ON
CREATING ROBUST PROCEDURES WITHIN PRIVATE EQUITY FIRMS. |T INCLUDES CASE STUDIES AND BEST PRACTICE INSIGHTS TO
HELP FIRMS MAINTAIN REGULATORY COMPLIANCE AND MITIGATE OPERATIONAL RISKS.

3. PrIVATE EQUITY AND CoMPLIANCE: NAVIGATING LEGAL AND ETHICAL CHALLENGES

THIS TITLE EXPLORES THE INTERSECTION OF PRIVATE EQUITY OPERATIONS WITH LEGAL AND ETHICAL COMPLIANCE ISSUES. |T
DISCUSSES FIDUCIARY DUTIES, ANTI-CORRUPTION LAWS, AND INSIDER TRADING REGULATIONS, OFFERING PRACTICAL ADVICE FOR
MAINTAINING ETHICAL STANDARDS IN INVESTMENT ACTIVITIES.

4. CoMPLIANCE RISk MANAGEMENT IN PRIVATE EQUITY FUNDS

EMPHASIZING RISK MANAGEMENT, THIS BOOK OUTLINES METHODOLOGIES FOR IDENTIFYING, ASSESSING, AND MITIGATING
COMPLIANCE RISKS IN PRIVATE EQUITY FUNDS. |T PROVIDES FRAMEWORKS FOR INTERNAL CONTROLS, MONITORING, AND
REPORTING MECHANISMS TO SAFEGUARD AGAINST REGULATORY BREACHES.

5. THE PrivATE EQUITY COMPLIANCE HANDBOOK: POLICIES AND PROCEDURES FOR FUND OPERA TIONS

THIS HANDBOOK SERVES AS A DETAILED REFERENCE FOR PRIVATE EQUITY FUND ADMINISTRATORS AND COMPLIANCE OFFICERS. |T
INCLUDES SAMPLE POLICIES, CHECKLISTS, AND WORKFLOW DIAGRAMS TO STREAMLINE COMPLIANCE PROCESSES AND ENSURE
OPERATIONAL CONSISTENCY.

6. GLOBAL PrIVATE EQUITY COMPLIANCE: ADAPTING TO INTERNATIONAL REGULATIONS

ADDRESSING THE CHALLENGES OF CROSS-BORDER PRIVATE EQUITY INVESTMENTS, THIS BOOK EXAMINES COMPLIANCE
REQUIREMENTS IN MULTIPLE JURISDICTIONS. |T HELPS FIRMS UNDERSTAND AND ADAPT TO VARYING REGULATORY ENVIRONMENTS,
INCLUDING ANTI-MONEY LAUNDERING (AML) AND kNOW-YOUR-CUSTOMER (KY C) OBLIGATIONS.

7. ETHICS AND COMPLIANCE IN PRIVATE EQUITY INVESTING

THIS BOOK DELVES INTO THE ETHICAL CONSIDERATIONS AND COMPLIANCE FRAMEWORKS THAT UNDERPIN RESPONSIBLE PRIVATE
EQUITY INVESTING. T OPICS INCLUDE TRANSPARENCY, CONFLICTS OF INTEREST, AND ENVIRONMENTAL, SOCIAL, AND GOVERNANCE
(ESG) COMPLIANCE, PROMOTING SUSTAINABLE INVESTMENT PRACTICES.



8. PrIVATE EQUITY COMPLIANCE PROGRAM DEVELOPMENT AND IMPLEMENTA TION

PROVIDING A STEP-BY-STEP APPROACH, THIS BOOK GUIDES PRIVATE EQUITY FIRMS THROUGH THE CREATION AND DEPLOYMENT
OF EFFECTIVE COMPLIANCE PROGRAMS. |T COVERS STAFF TRAINING, COMPLIANCE AUDITS, AND CONTINUOUS IMPROVEMENT TO
MAINTAIN ADHERENCE TO EVOLVING REGULATIONS.

9. FUND COMPLIANCE AND REGULATORY REPORTING FOR PRIVATE EQUITY

CONCENTRATING ON THE REPORTING OBLIGATIONS OF PRIVATE EQUITY FUNDS, THIS BOOK EXPLAINS REGULATORY FILINGS,
DISCLOSURES, AND AUDITS. |T ASSISTS COMPLIANCE PROFESSIONALS IN ENSURING ACCURATE AND TIMELY REPORTING TO
REGULATORS AND INVESTORS, REDUCING THE RISK OF PENALTIES AND REPUTATIONAL DAMAGE.
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