maryland notary handbook 2022

Maryland Notary Handbook 2022 serves as a comprehensive guide for individuals wishing to become
notaries public in the state of Maryland. Notaries play an essential role in the legal and business
communities, ensuring that documents are executed correctly and verifying the identities of signatories.
This handbook is a vital resource for understanding the responsibilities, requirements, and best

practices that come with serving as a notary in Maryland.

Overview of Notarization in Maryland

Notarization is the act of witnessing the signing of documents and providing an official seal to affirm
that the signature is genuine. In Maryland, the notary public serves as an impartial witness to prevent

fraud and ensure the integrity of the documents being signed.

What is a Notary Public?

A notary public is an individual appointed by the state to perform notarizations. Their primary

responsibilities include:

1. Verifying Identity: Notaries must confirm the identity of individuals signing documents.
2. Witnessing Signatures: They must be present when the document is signed.
3. Administering Oaths: Notaries can administer oaths and affirmations for various legal documents.

4. Maintaining Records: Keeping a detailed record of all notarizations performed.



Importance of Notarization

The significance of notarization cannot be overstated. Key reasons include:

- Preventing Fraud: Notaries act as a safeguard against fraudulent activities.
- Legal Validity: Many legal documents require notarization to be considered valid.

- Trust and Credibility: The presence of a notary adds a layer of trust and credibility to documents.

Requirements to Become a Notary Public in Maryland

To become a notary public in Maryland, applicants must meet specific eligibility criteria:

1. Age: Applicants must be at least 18 years old.

2. Residency: They should be a resident of Maryland or have a place of employment within the state.
3. Background Check: A criminal background check is mandatory. Individuals with certain felony
convictions may be disqualified.

4. Education: No formal education is required, but familiarity with notarial laws is essential.

Application Process

The process to become a notary public in Maryland involves several steps:

1. Complete the Application: Applicants must fill out a notary application form, which can typically be
found on the Maryland Secretary of State’s website.

2. Submit the Application: The completed application must be submitted along with a fee, usually
around $10.

3. Background Check: Applicants must undergo a background check, which may take several weeks.

4. Take an Oath: Once approved, new notaries must take an oath of office, which is often done at a



local courthouse.
5. Obtain a Notary Seal: Following the oath, notaries must acquire an official notary seal, which is

required for notarizing documents.

Notary Duties and Responsibilities

Once appointed, notaries public in Maryland have several duties that must be adhered to diligently.

Performing Notarial Acts

Notarial acts in Maryland include:

- Acknowledgments: Confirming that a signer willingly signed a document.
- Jurats: Certifying that the signer swore or affirmed the contents of a document.

- Oaths and Affirmations: Administering oaths to individuals, typically for legal proceedings.

Record Keeping

Notaries are required to maintain a journal of notarial acts, which should include:

- Date and time of the notarization
- Type of document being notarized
- Names and signatures of the individuals involved

- Any fees charged

Maintaining accurate records is crucial, as it provides evidence of the notary's activities and can be

important in legal situations.



Understanding the Limits of Notarial Powers

Notaries in Maryland must be aware of their limitations, which include:

- Not Providing Legal Advice: Notaries cannot offer legal opinions or advice regarding the documents
they notarize.

- Notarizing for Family Members: While not illegal, notarizing for relatives can lead to potential conflicts
of interest and is generally discouraged.

- Notarizing Incomplete Documents: Notaries should never notarize a document that is incomplete or

blank.

Common Types of Documents Notarized in Maryland

Certain documents frequently require notarization in Maryland. These include:

- Wills: Ensuring the testator’s signature is valid and witnessed appropriately.

- Power of Attorney: Granting authority to another person to act on one’s behalf.

- Real Estate Transactions: Deeds, mortgages, and other property-related documents often require
notarization.

- Affidavits: Written statements confirmed by oath or affirmation.

Understanding Fees for Notary Services

While Maryland does not set a maximum fee for notarial services, most notaries charge a nominal fee.
I’s essential for notaries to be transparent about their fees and to keep records of all transactions

involving fees.



Best Practices for Notaries Public

To maintain professionalism and integrity, notaries should adhere to best practices, including:

1. Stay Informed: Regularly update knowledge on Maryland notary laws and regulations.

2. Use a Secure Notary Seal: Protect your notary seal from unauthorized use.

3. Verify Signatures Thoroughly: Always confirm that the signer is the individual they claim to be, using
government-issued identification.

4. Keep Records Organized: Maintain an organized and secure record-keeping system.

Continuing Education for Notaries

Although not mandatory, continuing education can enhance a notary's skills and knowledge. Some

resources include:

- Online courses on notary laws and ethics.
- Workshops and seminars offered by professional notary organizations.

- Publications and newsletters that provide updates on changes in notary practices.

Conclusion

The Maryland Notary Handbook 2022 is an invaluable tool for anyone looking to understand the role
and responsibilities of a notary public in Maryland. By adhering to the guidelines laid out in this
handbook, notaries can ensure they perform their duties effectively while upholding the integrity of the
notarial profession. Understanding the application process, duties, and best practices will not only
enhance a notary's professional reputation but also protect the interests of the public they serve. As
the legal landscape evolves, continuous learning and adherence to ethical standards remain critical for

all notaries in Maryland.



Frequently Asked Questions

What are the primary responsibilities of a notary public in Maryland as

outlined in the 2022 handbook?

The primary responsibilities include verifying the identity of signers, administering oaths, witnessing

signatures, and maintaining proper records of notarial acts.

What is the process for becoming a notary public in Maryland

according to the 2022 handbook?

To become a notary public in Maryland, an applicant must complete a notary application, obtain a

$100,000 bond, take an oath of office, and pay the required fees.

What are the record-keeping requirements for notaries in Maryland as

per the 2022 handbook?

Notaries must maintain a notary journal that records all notarial acts, including the date, type of act,

names of parties, and any fees charged.

Can Maryland notaries perform remote online notarizations as

mentioned in the 2022 handbook?

Yes, Maryland notaries are authorized to perform remote online notarizations, provided they comply

with state regulations and use approved technology.

What fees can a Maryland notary charge for their services according

to the 2022 handbook?

Maryland notaries can charge a maximum fee of $4 for most notarial acts, with specific fees outlined

for services like remote notarization or certification of a copy.



What should a notary do if they suspect a signer is being coerced as

per the 2022 Maryland Notary Handbook?

If a notary suspects coercion, they should refuse to notarize the document, as it is essential to ensure

that the signer is acting voluntarily and understands the document.
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